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Admission Procedures 

School issues Letter of Offer 

School issues invoice 

ICA approves? 

Student signs 

Acceptance of Offer 

Late admissions: Student has 

to agree that he or she is 

starting the course late 

Administer English Diagnostic Test 

School assigns student to the 

appropriate classes 

School applies student pass 

(STP) 

School signs Contract, Form 12, 

Agreement for Late 

Commencement of Course, 

Declaration & Consent Form 

with student & guardian / 

parent 

Student makes payment to 

School 

School purchases FPS 

Insurance (within 7 working 

days of payment) 

School sends In-Principle 

Approval (IPA) Letter, FPS 

Certificate of Insurance & 

Receipt to student 

Student arrives in Singapore 

School conducts Orientation 

Programme. Issue Student 

Handbook 

Student requests to appeal 

School appeals to ICA 

Advise on alternatives 

ICA approves? 

School brings student to ICA to 

collect STP 

No 

Yes 

No 

Yes 


